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LOGGING INTO SITEMANAGER

1. Tolog into SiteManager, enter the following web
address into your browser address bar.

https://gdotcitrix.dot.ga.gov

2. Enter User name and Password.

CREATE A RANDOM NUMBER ID

1. Enter data into the following fields:

Generate Random Load Number [x]

A% WARMING! Calculating the random sample list will make your data
'9.‘ PERMANENT.
"= Make sure your data is correct,
‘ou will not be able ko go back and correct it
Do you want ko procesd?

|

If you make an error, you must correct it before you
click OK, you will not be able to create another RNG
(Random Number) for the same information as only
one set of RANDOM numbers can be generated based
on these 4 field.

= Contract ID » P/S Plant number
*  Type Mix e Lot Number
The Random Sample Numbers generates as shown below. These
numbers are utilized in the Other tab on the Sample Record, which

will be entered in SiteManager. Please make note of your Random
Number ID.

L8R siteManager Panel )

e Contract ID * P\SPlantNumber
*  Type Mix * Lot Number
Random Number |d: Date: 5/6/2016 14:21:41 Technician Code: user)3
Source:  [SteManager Contract " CAS Conlract € Non SiteManaget/CAS Contract
Contract Id:
Project Id: Fed St Prj Nbr:
Contract County:
P/ Plant Number: [
PISCod-.:
I.n:::;:: | Haul Vehicle Mass/Load: [~ No of sample: [ & Sublot Size: [ 500

Sample # Load #

Below is an example of a completed record prior to
running the generation process.

P Generate Random Sampling

Random Number Id: Date: 3/2/2016 17.08:57 Technician Code: userll
Source: & SiteManager Contiact " C4S Contiact " Non SiteManager/C48 Contiact
Contract Id: [E14050-11-0000  _~| SR 20-1.729 M| WIDENING FOR PASSING LANE
Project Id: 0008385.01000 Fed St Prj Nbr: CSSTP-0008-00(385)
Contract County: 015 Bartow

P/S Plant Number: |15 x| ABC Constuction Suwanes Georgia
P/S Code: 45189 ABC Constuction Inc Suwanee Georgia

Type Mix: |45PHO0Z70 > | AspCone,19mm GP1 or 2 SP/RAP
Lot Number: [1115 Haul Vehicle Mass/Load: 25, No of sample: [ Sublot Size: 500

Sample # Load #

2. You are now ready to generate the random sample
number; click the Generate button on the toolbar.
(See the example below).

”@ﬁﬂ:ﬁlﬁé@ﬁl

Zitehlanag..  Toolbar  Exit SiteP.. Help Conte.. e, Clase Frint Generate

The following message will appear warning the user that the data
will not be editable after the random numbers have been generated;
so verify all the information and make any necessary corrections

prior to clicking OK.

Random Number Id: user1111168392H1633 Date: 9/2/201617.0857

Technician Code: use1
Source: & b0 tract oA niract € Non SiteManage Contract
[Contract 1d: [BT405011-0000 _ |5R 20-1.729 M WIDENING FOR PASSING LANE
Project Id: 000895501000 Fed St Pri Nbe: SR 20-1.729 M WIDENING FOR PASSING LANE
Contract County: 015 Batow

[P7S Plant Number: [i55 |48C Construction Suwanee Georgia
P/S Code: 45189 ABC Construction Inc Suwanee Georga
| Asp Conc.13 mm GP1 or 2 SP/RAP
[LotNumber: iT16 |  Haul Vehicle Mass/Load: [~ 25 No of sample: [ & Sublot Size: [~ 500

Sample # Load #
Sample Not: 13
Sample No2: 2
Sample No3: 48

Sample No4: 78
Sample NoS: 84
Sample Nob: m

If you try to create another RNG with the same
information, a message, as shown below, will advise you
that a set of random numbers already exists with the
same combination of Contract, Producer/Supplier, Type
Mix and Lot Number. Click OK to bring up the existing
record once.

jl Generate Random Load Number

Random Load Numbers already exist and cannot be re-generated for
current combination of
Contract, Producer Supplier, Mix material and Lot Number.

These values are now being retrieved.

3. Close this window by clicking on the Close icon on
the toolbar.



https://gdotcitrix.dot.ga.gov/
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CREATING SAMPLE RECORDS

1. On SiteManager Main Panel, select Materials
Management; then select Sampling and
Testing. Now, select Sample Information.

B SiteManager Panel

Main Panel Materials M anagement(+] T Sampling and Testing(+)

Find Sample Sampling %  Random Number
Testing Generator
Requirements

[
‘ e

2. Enter the required data on the Basic Sample Data
tab.

[ |
» Sample Type e Material ~ * Producer/Supplier
= Sampler = Acceptance
Method
« Geographic Area » Lab Reference
Number

Additional Sample Data

3. Click the Addt’l Sample Data tab and enter the
required data.

= Control Type = Control Number
= Design Type » MixID

| AASHTO SiteManager

Station:[ Offset: [

Smpl Onigin: [
Control Type:[Cpsce: =] CotiNumber:| ] Seal Number:|
Design Type: [Sooce =1 M| ]
Plant 10: [ T

Plant Type: [Spacer
Sample Created from DWR [~
Include Standard Remarks: [ DWR Date: [i0/00/00
Last Modified Date: [60/00/00 DWR Inspector: [

Crostor User ID: [
Last Modified User 1ID: [

Job Mix Formula

The Mix ID is the same as the job mix formula. The first
7 digits is the Project ID Number and the last is the Mix

Type. You can right click then search, filter or find the
mix type.

#F Search Window

ApprDl W4

00040919 SPHO0270 Smith Contractor, Incl-Tyrone, GA 06/1015 00/00 Super
0000403192 JASPHOO270 45036 Smith Contractor, Stackbridge, GA 08/1115  00/00/00 06/11/15 Supet

45135 Smith Contiactor, InckTytone, GA 05/20/15  0O/00/00 0S/2015 Super
0000543191 "\ J ASPHO0270 8121 Reames & Son Const. Co, Valdosta, GA 1271114 00/00/00 02/12/15 Super
45123 Reames and Son Construction Co- Spaks. GA 121114 00/00/00 02/12/15 Supet
0000567711 PHORZ0 45188 DCE Paving Company Abary Geoigia 06/16/15  00/00/00 00/00/00 Super
'mm &uom 4016 Carolt Canol, Inc. Savannsh, GA i 01515 00/00/0 0SS5 sm_.I;]
4 »
| 4.75 mm Mix | -4.751 [
9.5 mm Type 1 Superpave Mix - -9.5T11 —_—
9.5 mm Type 2 Superpave Mix | ___ 9.5T21 |
12.5 mm Superpave Mix | = e 7 21 §
| 19 mm Superpave Mix [ 191
25 mm SuperpaveMix - -251
| 9.5 mm OGFC Mix [__ 9.50G1
125mmOGFCMix | -12.50G1
12.5 mm PEM Mix = 12.5PM1
|125mmSMAMIX -12.55M1
| 19 mm SMA Mix I 195M1

1. Right click in the Find window to perform N
a Filter search on the Material Code

Fowch

s ] This number is the sequential
P Doty number for that type of mix

approved for this contract ID.




=  QRG -SITEMANAGER ASPHALT (EXTERNAL)

Other Tab

The Other tab links the Contract ID, Destination Lab,
Vendor Lab and Random Number ID to the sample.

1. Select the type in the drop down. Then right click in
the ID field and select Search to locate your

information.
Basic Sample Data~ Addi Sample Data ~ Contract Y Other Tests
Sample [mer TGz
Destination Lab e ;llZP\?SU—EIJ? DiVend Lab - ABC Eunslr:l)c‘:::[—igiztn
2. To add another line, click the New button on
the toolbar.
3. When finished, click Save.
Link Test to Sample
4. Tolink a test to a sample, click the T icon on the
toolbar.

File Edit Services Window Help
” &l g % 0 = & 3 O e |lr]l= =

SiteMlanag.. Toolbar | Exit Sitebl, Holp Conte..  New Open Clase Dalate Sare

Fenarke  Attachments [Open Acci..| Print Label  OpenLIMs:

[m
5. Select More... from the pop up window.

Pr-| Maintain Sample Information

Basic SampleData ~ Addd SampleData Contact 1 Dther

Tests

B Assign Sample Tests

Sample ID |user1 11632172700 Sample Type |Acceptance  Material Code ESF‘HDDZ?D

Assigning tests to the sample will lock the sample

Cancel | | More... !

6. From the Assign Samples Test window, select
the test method for the lab.

7. After selecting the test, click Add to move the
selected test to the Tests to be Assigned
window.

Accept Default Tests |

hetign Sample Test
30 Samp

Sample 1D e 1162172700 Somple Type Foceiorns Moonal Code  FSFRNRID
Assigning tsts to the sample will lack the sample

Addicnal Avadtable Tests Tests 1o be Astigned
] Detat Test Auto Test Test
] Tost Rud  Finakre  Rume Diseript

pas |

< Regove |

8. Repeat the process to select and assign the other test
methods.

[ Dasic Sampls Data. Addi Gargle Data Contract Othat " Tests

Sample FWIHG‘RUUN

TContract 1D Prajnet o

Line  Pioposal [lem Cude Fed State  Cont Fst  Represented Material  Repoited S
Item Line Nusber Pri Nbr  Mauil Oty ay Unat Matrl Qty

|D0NRSES (11000 007 0180

402 3130 [CSSTP.0008 0

s—n Sample Type [iceiwce Mated Codn  FEIam

Assigning tsts 1o the sample will lock the samplo.

Terts b0 be Assigoed
Octak  Tewt  Awo  Temt Tent
Test Rod  findkze  Runs i
r = - I Corbal She and Asshatc Compacton
W | i)

[ oren ] Eiz)

After clicking the Save Tests button, only Lab
Supervisors or Lab Managers may change the test
assignments.




COPYING A SAMPLE

1. Onthe Sampling and Testing panel, double-click
the Sample Information icon.

2. Right click in the Smpl ID field, and from the object
menu click Search.

3. Click the Sample ID and click the OK button.

4. Click the Services menu and click the Copy Sample
choice.

AASHTO SiteManag

SH anager
fle Edit | Seraces Window Help

o Bemarks Ct-AR-R 123 =2 (o)l v T (] |
SR Atachments el L /
[ 11 SRRSO
Baties
om  Void Simple CulvaneV T
Nevirg  LabReport CtrjaShiftel Revising: [ Somple Date: (10075
Lin Liok Feomc [ Log Date: (700776
Smpl. Acpt Moth: [ & Teied

M TR Emm
opy Samy st Shilts C
San 2 3 o T Tranned 57

Print Label Cule Ao B

L Ctrl-AlteL
Mnlct | I

Town: | Geog Area: [Dimer T =

Intd Use: |
Fop Qy. | 7000 [TON
o

5. Be sure to check the radio button, Create new lab
control number.

& Create new lab control number

¢ Copy lab control number from existing sample

6. Assign tests to this new sample.
7. Click the Save button.
8. Click the Close button.

RECEIVE SAMPLE AT DESTINATION LAB

1. To receive the sample into the lab, open
SiteManager LIMS by clicking the LIMS icon.

P AASHTO SiteManager

File Edit Services Window Help

“@ﬁm‘i{ééngﬁgﬂf

dikeMlanag.. Toolbar  Exit3itehl.. Help Conte..  Open Cloze Remarks  Attachments Open szzi. Print Label - Wpen LIME

I
2. Double-click Receive Sample at Destination Lab.

ums |
View-Only Sample Receive Sample at Receive Sample in Enter Test
Information Destination Lab Lab Unit Results

3. Receive the sample into the destination lab by
highlighting the row for the sample and clicking the
box for Sample Received.

A B Sarpe af Deteaion g
Tie Dten
P ] | —| ] vl
grice: L Covlmbe  desged Gotas 0 l:l:: Lgde g W ane Songle Tye* dogelun Gogmbchm®  PGon
I D] ERIEN WO FeR Nl aws dag Core TP [ PR LT ko BN 7 Oeva? “1
[ Deetsurs  ledinn  deSoN wwe e v 2880 L ooty = 7 el a

4. Click Save and close this window.

RECEIVE SAMPLE AT LAB UNIT

1. Double-click on Receive Sample in Lab Unit.

£ Navigation Panel
[ums |

View-Only Sample  Receive Sample at Receive Sample in
Information Destination Lab ab Unit

Enter Test
Results

2. Select your Lab Unit from the Select Sample
Location drop-down list.

3. Highlight the row for the sample you are receiving
and click the Sample Received box. Click the Save
button and the sample will be added to the Enter
Test Results queue.

Crtw

SetectLab G Vo A5 Lot - ABC Pavrs ;jlu' S oo | | mosat

Sampte Hecened Sampie 0 Contsact ID LobRet | Destnstion  Lab Condol  LogDute  Materis Name Gecaraghi Area®
Number  Rncenve Dae  Numbar

ENTER TEST RESULTS

1. To access the test templates in which you record test
results, use the Enter Test Results window.

2. LIMS security determines the tests available to you.
You will only have access to tests you are qualified
to perform, and that are in your associated lab units.
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3.

5.

6.

As you select different rows in the upper pane of the
window, LIMS displays the corresponding test
templates in the bottom pane.

You may set selection criteria in the top portion of
the window. [If you want to see all the sample/tests
for all of the labs assigned to you, click the radio
button for “All My Lab Units”. If you want to
specify a lab unit, click the radio button for “Select a
Lab Unit” and then select the lab from the drop-
down list. You may also set “Filter Criteria” to
narrow the list some. You may select several criteria
types and operands from the drop-down lists.

Click the Apply.

To clear the criteria, simply click the Reset button.

e = e =
Tew TS iz -
= Assigmed Tests
2
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HANDLING RE-QUEUED TESTS

Template to
enter Test
Results

1. Click the sample record. LIMS displays the test
status as Re-queued.

2. Click the Remarks button.

3. Select the Re-queue remark type to see the
reviewer’s remarks.

4. To close the Remarks window, on the toolbar, click
the Remarks button again.

5. Review the test in the lower pane.

6. On the toolbar, click the Remarks button.

7. Select the Re-queue choice.

8. To close the Remarks window, on the toolbar, click
the Remarks button again.

9. Inthe Test Completed column, select the check
box.

10. Click the Save button.
LIMS returns the test to the Review Tests window.

HANDLING RETEST

1. Inthe Sample ID column, select the sample record.
LIMS displays a new test template for the sample
with a test status of Retest Ordered.

2. Click the Remarks button, and select the Retest
choice.

3. Inthe remarks field, type a reason for retesting

4. Click the Remarks button to close the Remarks
window.

5. Click the Save button.




