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Date:  Click here to enter a date.

PI No(s):  Click here to enter text.

County(ies):  Click here to enter text.

Project Manager:  Click here to enter text.

Designer:  Click here to enter text.

Let Date:  Click here to enter a date.



1. Complete Final Plans Submission Package 

A. 
B. Does the project require a funding match or payment by the local Government?  

· If so, the Office of Financial Management or relevant SME office will request the funds.
Choose an item.






C. Is the project a Re-Let?


Choose an item.


D. Is the Interdepartmental Correspondence Letter (transmittal letter) included?


Choose an item.


E. Place electronic copies (pdfs that are not scanned copies) of Final Plan submittal in the project folder in ProjectWise CST (Construction)\Construction Plans\PSE to CBA:


F. Is one (1) half size set of plans for Construction Bidding Administration (CBA) included?

· If plans are letter size, then two (2) sets of plans are required.
Choose an item.


Choose an item.










G. Are all project related Special Provisions (including the Special Provision checklist from Bridge Design) provided?

Choose an item. 
· 

List in the table below all of the Special Provisions included in submittal. 

	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.


H. 
I. Is a Special Provision 108.03 – Waive Progress Schedule required?

Choose an item.


J. Is a Special Provision 108.08 – Prosecution and progress (Contractor Performs 70% of Work) required?

Choose an item.



K. Is a Special Provision 108.08 – Prosecution and progress (Failure or Delay in Completing Work on Time) required?
· If so, attached correspondence with Office of Construction


Choose an item.


L. 
M. Is a Special Provision 150.6 – Traffic Control?
· If so, attached correspondence with Office of Construction


Choose an item.


N. 
O. Is a Soil Investigation Report provided?
Choose an item.


P. Is a Bridge Foundation Investigation (BFI) provided?
Choose an item.


Q. Is a Wall Foundation Investigation (WFI) provided?
Choose an item.


R. Is a Section 404 permit from the U.S. Army Corps of Engineers required?
· If the answer is yes, include a pdf copy of the permit in the Final Plan Submittal.

Choose an item.






S. Are there other technical reports that need to be posted on BidX for informational purposes?

Choose an item.


· If so, then list the reports below: 

	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.




T. Are all Utility Adjustment Schedules (UAS), Permit Datasheets and/or Failure to Submit Letters provided?


Choose an item.


· List in the table below all of the UASs, Permit Datasheets and/or Failure to Submit Letters included in submittal. 

	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.




U. Have the following been provided: 
1. Project Data Sheet (.xls)

Choose an item. 

2. 
3. Alignment File Descriptions (.txt)

Choose an item.


4. Alignment File Reports (.html)

Choose an item.


5. End-Area Report Files (.end for InRoads, N/A for OpenRoads)

Choose an item.


6. GPS Grading Report Files (.end for InRoads, N/A for OpenRoads)
7. 3D Model Files (.xml)		

Choose an item.

Choose an item.












V. Is this a Project of Division Interest (PODI)?
Choose an item.


· If so, consult the Stewardship and Oversight Agreement for the 

project to determine the documents to be submitted to FHWA for approval prior to Authorization and Advertisement.


W. For projects that consist of one (1) acre or more of disturbed area, have the following items been provided?




1. A completed Notice of Intent 

Choose an item.







2. SUMMARY SHEETS (Including Bridge Summaries)


A. Does the pay item description contain needed supplemental information (i.e. Station Numbers)?
Choose an item.



B. Is a new pay item needed?

Choose an item.


· If yes, has the Office of Construction Bidding Administration been contacted and a new pay item requested?

Choose an item.


C. 
D. Do the items in the Summary of Quantities match the items in CES (Cost Estimating System)?

Choose an item.





E. If construction alternates are involved, are the alternates listed separately with the items required for each alternate?

Choose an item.




F. Are all necessary notes for items requiring special notes such as NOI, milling, erosion control, traffic paint, bridge burial, etc. shown on the Summary of Quantities?

Choose an item.





3. COVER PAGE AND PLAN SHEETS


A. Is the cover sheet signed sealed and dated?

Choose an item.


B. Is the project length correct and listed to three decimal places?

Choose an item.


C. Are the project number(s), P.I. number(s), and county or counties listed correctly?

Choose an item.



D. Is the name of the road listed correctly?

Choose an item.


E. Are the general notes correctly stated?

Choose an item.


F. Is the project correctly labeled as Project of Division Interest or Exempt?

Choose an item.


G. Is a location sketch map included on the sheet?

Choose an item.


H. Are x-y coordinates for the mid-point of the project listed on the cover sheet?

Choose an item.



I. Are the plan sheets numbered?

Choose an item.


J. Is the bridge ID number shown on the bridge plans?

Choose an item.



4. TYPICAL SECTIONS


A. Do the base and paving items on the Detailed Estimate match the typical section?
Choose an item.



B. Do paving alternates, if specified, reflect the type materials available in the general area and are they competitively structured?
Choose an item.



C. Do the paving alternates on the typical section match the summary of quantities and detailed estimate?
Choose an item.



D. Are the asphalt mix types labeled properly for the type paving specifications, i.e., conventional mixes, SMA, Superpave, PEM, OGFC, etc.?
Choose an item.




5. EROSION, SEDIMENTATION, AND POLLUTION CONTROL PLANS


A. Project disturbs less than one (1) acre of land:

Choose an item.


1. Best Management Practices (BMP) Location Details for the final project conditions are shown

Choose an item.



2. Erosion control pay items, not Lump Sum, are provided.

Choose an item.


3. BMP Location Details for each stage of construction are included.

Choose an item.



B. Project disturbs one (1) or more acres of land (if yes, provide the following):

Choose an item.



1. Cover Sheet:



a. Signed, dated, sealed and GSWCC # by the Consultant
(if applicable).

Choose an item.



b. Signed, dated, sealed and GSWCC # by the Chief Engineer or District Engineer, if not a Consultant designed set of plans.

Choose an item.



c. Contains the required certification statements.

Choose an item.


2. Erosion, Sedimentation, and Pollution Control General Notes Sheet:




a. Statement storage table, and if applicable, justification statement why minimum storage requirements were not met.

Choose an item.



b. Statement about storm water management and pollution control.

Choose an item.



c. Table summarizing locations and impacts of streams buffers.

Choose an item.


d. Written narrative describing construction staging.

Choose an item.


e. Completed GSWCC checklist.

Choose an item.


3. Erosion Control Legend and Uniform Code Sheets

Choose an item.


4. Drainage Area Map:




a. Total area and disturbed area for each outfall.

Choose an item.


b. The before and after runoff coefficient factors or peak flows for each outfall.

Choose an item.



c. Drainage patterns with flow arrows.

Choose an item.


d. Cross drain sizes. 

Choose an item.


e. Wetlands delineated with areas (acres). 

Choose an item.


f. Receiving waters. 

Choose an item.


g. Downstream lakes and ponds. 

Choose an item.


5. Best Management Practices (BMP) location details: 




· Normal Erosion & Sedimentation Control Plan Sheets (staging must be included). 

Choose an item.



6. Erosion Control Watershed Map and Site Monitoring Location: 




a. Site monitoring locations: 




i. Outfalls to be monitored 

Choose an item.


ii. Outfalls to streams

Choose an item.


iii. Streams

Choose an item.


iv. Receiving waters - hand draw if necessary, to first blue line stream

Choose an item.



7. Construction Standards (for erosion control items only). 

Choose an item.


8. Construction Details (for erosion control items only). 

Choose an item.


9. Erosion control pay items, not Lump Sum, are provided. 

Choose an item.



6. REVISIONS




A. Are all items that were revised, listed on the revision summary sheet? 

Choose an item.


B. Are all revisions listed on the revision summary sheet shown on the cover sheet (revision dates)? 

Choose an item.



C. Did the revision affect any other plan sheets that may be referenced to the revised sheet and have they been corrected? 

Choose an item.



D. Will the plan revision affect any of the special provisions or vice versa, and have they been corrected? 

Choose an item.



E. Are all the necessary plan sheets required to document the revision packaged together for submission? 

Choose an item.



F. Has a letter been prepared describing the revision and the reason for it to include with the revision submittal? 

Choose an item.



7. RELETS




A. Have all amendments been incorporated and revisions properly noted? 

Choose an item.


B. For maintenance and State Aid projects, has a new package been prepared and submitted? 

Choose an item.



8. COMBINED PROJECTS
(Separate project numbers let together) 





A. Do the Detailed Estimates and Summary Sheets for each project have similar bid items for pavement types, earthwork and erosion control? 

Choose an item.



B. Can quantities for both projects been combined? 

Choose an item.



9. MAINTENANCE PROJECTS




A. Do the location maps correctly identify the beginning and ending of the project (mile log & description of beginning and end)? 

Choose an item.



B. Is the print quality of the contract documents to be submitted legible? 

Choose an item.


C. Are the correct percentages in each county listed? 

Choose an item.


D. Are the correct percentages in each congressional district listed? 

Choose an item.


E. Is the county code correctly listed? 

Choose an item.


F. For relets, has a new package been prepared for submittal? 

Choose an item.


G. Do item codes and descriptions match? 

Choose an item.




Checklist completed by:  Click here to enter text.
		(Signature)

Click here to enter a date.
(Date)
