
5311 & 5307 Accident Reporting Procedures

• All sub-recipients are required to notify the TPM immediately by e-mail of any accident 
• Subrecipient will complete the Post-accident Drug and Alcohol Testing Decision Tree and decide to test or not 

test accordingly.
• The Subrecipient will complete the “Accident Report” form and submit the form to their TPM with the 

following:

A. Police Accident Report
B. Decision to Test Form
C. Accident Report From 
D. Witness Statements (if applicable) 



Replacing a Totaled Vehicle 

• An insurance claim is filed, and payment made to the GDOT Fleet Dept.  The manager will process the insurance 
check and initiate the replacement of the totaled transit vehicle.

• The Fleet Manager notifies the sub-recipient of vehicle replacement and copies the TPM when notifying the sub-
recipient. 

FTA Reportable Incidents Thresholds for NTD Reporting: Any incidents with fatalities, disabling vehicle damage, 
or anyone needing medical attention away from the scene of the accident that involves a transit revenue vehicle. All FTA reportable 
incidents will be shared with the individual in charge of reporting NTD data to FTA. 
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