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Learning Outcomes

• Explain the requirement and purpose  

• Follow the Current Processes

• Use the Tools and Resources  



Requirement

Federal-Aid Policy Guide

Title 23 - Code of Federal Regulations

• Meet FHWA requirements CFR 637B, Quality 

Assurance Procedures for Construction. 

– The preparation of a materials certificate, conforming in 

substance to Appendix A of this subpart, shall be 

submitted to the FHWA Division Administrator for each 

construction project which is subject to FHWA 

construction oversight activities. 



Purpose

To certify that: 

• The results of the tests used in the acceptance 

program indicate that the materials incorporated in 

the construction work;

• The construction operations controlled by sampling 

and testing, were in conformity with the approved 

plans and specifications. 



CURRENT PROCESSES



Material Certificate Audit Method 1

Projects Let BEFORE 2002 

The audit is conducted at the end of project.

• P.E. maintains copies of each in project records:

Tests results

Inspections

Pay reports

Material certifications

• Verified to meet Specs., special provisions, project 

plans, QPL approval, and the STI Manual

• Submit “Disposition of Failing Materials” Report



On January 1, 2002, the Materials Certificate 

Checklist (MCC) process was implemented by the 

Office of Materials and Research.  

The intent of this process is to:
1. aid the field personnel in data collection on an ongoing 

basis;

2. provide a specific, yet universal documentation system for 

the Project and Area Engineer to certify materials monthly, 

the Contract Liaison to review, and the Materials Audit staff 

to audit. 

Material Certificate Checklist Process



Material Certificate Audit Method 2

(Checklist Process) 

Projects Let AFTER January 1, 2002 

Contract awarded

Materials Audit 

gets 000 

voucher

Materials Audit 

(MA) creates 

checklist, sends 

to Area Engineer

Area Engineer 
distributes 
checklist to 

Project Engineers

Project Engineer:

-ensures all materials and tests 
meet specs monthly/quarterly;

-prepares and submits quarterly 
Materials Checklist to MA;

-sends Final Checklist and Final 
CR to MA to initiate audit

-If needed PE submits 
“Disposition of Failing Materials” 
report

MA audits 
project and 

writes 
Materials 

Certification 
sends to AE



A  B C D E         FGH I J
1 2 3 OK

AUDITORPE

 













Roles and Responsibilities

Construction–Project Engineer

For EVERY Project:

•Ensure contractor provides required source 
documents before payment.

•Maintain source material documents in construction 
project files.

•Prepare Submit quarterly MCC on all projects initialed 
by PE and Contract Liaison to OMR.

•Submit final MCC and the final Construction Report to 
OMR.  Send both together.



CM 106 -“The procedures for testing and inspecting materials and 

maintaining test and inspection records must comply with the requirements of 

the Office of Materials and Research as stated in the Sampling, Testing, and 

Inspection Manual.” 

CM 20-“The Materials Audit section of the Office of Materials and Research 

will review the checklists to compare test reports in their files, verify QPL 

sources and pre-inspection numbers, and review manufacturer certifications.”  

All checklists will be reviewed.  The final checklists will be audited.

For more detailed Materials Certificate guidelines, see Section 20 of the 

Construction Manual in The Source.



CM 106.01.A – “The Engineer in charge of the Project is 

responsible for establishing a Materials Documentation System 

and maintaining source documents (records) in the Project files 

indicating that all materials incorporated in the Project:

Have been inspected, tested, and certified as satisfactory by 

proper testing officials, or 

Were received from an approved source and accepted by visual 

inspection.”



CM 106.01.B “The Project Engineer reviews all required documentation 

before reporting the quantities for payment.”

CM 106, Control of Materials–“The Area Engineer's certification of the 

monthly payment to the Contractor also certifies that the materials 

incorporated into the Work have been sampled and tested in conjunction 

with the monthly payments to the Contractor.”

All required materials documentation shall be in the Materials 

Documentation System prior to approval for payment.

CM 20 - The Project Engineer shall submit all quarterly and final Materials 

Certificate Checklists to the Office of Materials and Research, Materials 

Audit Unit by the due dates.  The MCC should be accurately completed 

including required initials and specified attachments.  The final Materials 

Certificate Checklist and the final Construction Report are required to 

initiate the audit.



TOOLS , RESOURCES and REPORTS



Materials Audit  Webpage







Field Data Database



Field Data Database Demo

• Logging In

• Tabs

• Reports 

GDOT 159 and 553

Asphalt  Lot Summary Report

• Printing 











TRAQS REPORTS 





TRAQS DEMO

• Contract Search

• Material Certificate Status

• Reports 

Materials Certificate Status per Project

Project Status Report per District and Area 

• TRAQS OMR User Guide









This training is to convey the importance of 

proper Material Certification, roles and 

responsibilities, and procedural policy 

requirements in order to meet the goal of 

reducing the overall turnaround time for 

processing  Material Certificates.  This goal is 

part of a major effort of the Department to 

reduce overall project closeout timeframes in 

FY 2010.  



Questions


