


[bookmark: _Hlk251813]Company Name and Address 
Phone & Date 

To: 	Utility Company Name 
Contact Name 

[bookmark: _Hlk250267]RE: 	OCGA 32-6-170 & 171 – Request for Project Subsurface Utility Information 
URPN – Design-Build 1 – First Submission Electronic Files/Plans (Existing Utilities) 
Company Name & Project 
GDOT P.I. No. 
County 

[bookmark: _GoBack]COMPANY NAME is providing for your review a (DVD or a Web Page where the information can be downloaded) containing PDF and MicroStation files of the Project Utility Plans. These plans denote the pre-existing utility infrastructure based on Overhead / Subsurface Utility Engineering. These plans show the location of utilities known to us within the proposed project limits. All Utility Owners within the project limits shall be responsible for verifying their existing facilities and marking any missing or incorrect information of their existing facilities shown on the plans.

It is requested that you provide (COMPANY NAME) with a complete package of all applicable items listed below.  
 
COMPANY NAME requests acknowledgment of receipt of these plans (in writing) within five (5) days via email or letter to (Company Address).
[bookmark: _Hlk253235]
· [bookmark: _Hlk536593983]Review the existing facilities as shown on the SUE plans.  See the SUE Review for Discrepancies Process contained herein.

· Mark any existing utility easement(s) you have within the project limits
· Describe the existing easement(s)
· Inform in writing if you desire the Department to acquire the (replacement) easement(s)

· Submit any applicable bridge space requirements for your facilities to this Office in writing
· Indicate the size, weight, and location of the proposed facilities.
· Fully detail the method of attachment to the bridge.

· Indicate if retention is anticipated for existing underground facilities.
· Clearly identify facilities to be retained on the plans.
· Include the depth and condition of facilities to be retained if possible.
· Include a retention request for the facilities identified.

· If you have no facilities within the project limits, we will need a letter or email confirming “No Facilities”.

· If you determine that your facilities are not in conflict with the project, please submit a Letter of No Conflict. 

Should errors and or omissions be found, please mark up the plans correctly depicting the presence of your facilities. Please provide your letter of concurrence or marked up utility plans back to COMPANY NAME OR REPRESENTATIVE no later than DATE. 

[bookmark: _Hlk175232]If any further information is needed, please let us know as soon as possible. YOUR NAME at YOUR E-MAIL ADRESS. 

[bookmark: _Hlk175257]Sincerely, 
COMPANY NAME & SIGNATURE



[bookmark: _Hlk253369]
[bookmark: _Hlk251635][bookmark: _Hlk536594105]SUE Review for Discrepancies Process

[bookmark: _Hlk251561]Review for Discrepancies:
When you are in receipt of SUE information from the DB Team, review the general locations of the aerial and underground information provided in the SUE plans.
1. Provide comments or mark-ups if there is any missing and/or incorrect information – See Discrepancies below:
0. DO NOT provide any other existing utility information unless specifically requested – See Utilities Added AFTER the Time of SUE below.
1. For underground facilities only, also review the number of facilities, the kind and type (material/type), and the sizes shown on the SUE information.
1. Provide comments or mark-ups if there is any missing and/or incorrect information – See Discrepancies below.
1. No depth information is required in the plans returned to the DB Team.
Discrepancies:
If you find any discrepancies between your company’s information and the SUE information, immediately notify the DB Team, via letter or email, of your findings.
· The Utility Owner will need to provide mark-ups for any missing and/or incorrect information
· The Utility Owner may provide the DB Team with a .dgn file showing the discrepancies.
· The .dgn file must follow the GDOT EDG for level names and line codes.
· In this case only, the file name is up to the Utility Owner.
No Discrepancies:
After the SUE information has been reviewed, notify the DB Team, via letter or email, stating that you have no comments.  A non-response will be viewed as having no comments.

ELECTRONIC FILES:  The following is a brief explanation of the uses of the various electronic files.  Electronic files will be provided to the Utility Owners by the DB Team.  If electronic files are not used by the Utility Owner, hard-copy markups must be provided.  All work must be to GDOT standards and per the Plans Transfer Procedures for Utility Submissions Guidelines.
1. UTLE:  This is the file where the Existing Utilities are shown.
0. SUE takes the place of first Submission to the Utility Owners; the DB Team will be responsible for creating the UTLE file and showing the existing utilities.
0. The UTLE will be provided to the Utility Owners for review as mentioned above.
1. The Utility Owners should NOT provide any other existing utility information unless specifically requested – See Utilities Added AFTER the Time of SUE below.
Utilities Added AFTER the Time of SUE:
· Please note that the SUE information is time specific.
· The SUE information will not show existing facilities that were installed AFTER the time of the SUE investigation.
The Utility Owner will be responsible for adding any existing facilities installed AFTER the time of the SUE investigation into the UTLE, a pdf, or a hard copy per the Plans Transfer Procedures for Utility Submissions guidelines.  Include sufficient notes and the date of installation.



