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Utility Submittal Process 
 
 
1st Submittal: 
 
1. Roadway Design produces the DGN files for 1st submission and places the files in the project’s 

Roadway Design\Utility Submittal\1st Submission folder. The original files will remain in this 
folder as a record of what was submitted by Roadway Design. 
 

2. Roadway Design staff will notify the District Utility Office that plans are available through 
email and submit hard copies as requested. 

 
3. The District Utilities Office (DUO) will obtain the files from the project’s Roadway 

Design\Utility Submittal\1st Submission folder to send them out to the utility companies. 
 

4. The District Utilities Office (DUO) will export the files to be sent to the utility companies from 
ProjectWise. 

a. Select the files in ProjectWise to export 
b. Right click on the files and select Export from the menu 
c. Select the option Send to Folder – Creates unmanaged local copy and click Next 
d. Select the destination for the files and click Next 
e. Click on Finish 

 
 
NOTE: SFTP will continue to be used to transfer files to and from the utility companies. 
 
 
5. When the files come back in from the utility companies, the DUO will place the files in the 

project’s PI\PE\Utilities\District\Utility Owners\(Company Name)\Markups\1st Submission 
folder. 

 
6. Roadway Design will access the markup DGN files from the project’s 

PI\PE\Utilities\District\Utility Owners\(Company Name)\Markups\1st Submission folder in 
order to combine them into the UTLE/UTLP DGN file. 

 
The same process will be used for the 2nd submission utility plans except the Roadway 
Design\Utility Submittal\2nd Submission folder will be used. For Railroad submissions, see the 
Railroad Submission Process. 
 
 
 
 
 

http://www.dot.ga.gov/PartnerSmart/DesignManuals/ProjectWise/Railroad%20Submission%20Process.pdf
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