
Rescanning for reference files after making a record set 

Select the folder in ProjectWise containing the record set DGN files. 
Right click on the folder and choose Scan References and Link Sets. 
 
Click Next on the Welcome screen. 

 

Check Scan for master and referenced documents. Uncheck Scan for DGN Link Sets. Then click Next. 

 

  



Verify the folder listed is checked and click Next. 

 

Click Next on the Master Folder Settings screen. 

 

  



On the Reference File Priority Search Options screen, uncheck Enable Priority Search.  Then click Next. 

 

On the Reference File Proximity Search Options screen, Master File’s Folder should be selected. Click 
Next. 

 



On the Reference File Search Options screen, just click Next. 

 

Click Scan to start the process. 

 

  



The next screen will display the scanning progress. When complete, click Close. 

 

 


