PM = Project Manager

DPL = Design Phase Leader

The documentation below reflects PM/DPL. The intent is that if the project is being designed in-house, the GDOT Design Phase Leader (DPL) will handle this task. If the project is being designed by a Consultant,
the Project Manager (PM) will handle this task.

SUBMISSION OF LETTING PLANS

Email with Link Set Properties Document Set
Rt. Click=>Send To=> Rt. Click=>Assign Document
Mail Recipient as Link Type Document=>Set=>New

Rt. Click=>Modify

Copy Files PI\Record Plan Sets\
_________ > 12 - Bid Set - Letting

PI\CST\Construction
Plans\Current Plans

PI\CST\Construction PI\CST\Construction

Plans\Current Plans

Plans\Current Plans

PM/DPL (CADD and PDF Files)
Run Refscan ASSIGN DOCUMENT TYPE: Advertised Plans
@ EDM@dot.ga.gov Group: Preliminary Engineering (Lock to Version)
Subject: Letting Files - PI# h State=> Category: Design Plans
_— Availability of Plans ange State= Type: Plans Image
Letting Files PDF (Link to Plans) Set Final Status MODIFY:
Plan Images Ink to Flans Plan Doc Type: Construction Plans
AMENDMENT REVISIONS
PI\CST\Construction
Plans\Amendments\
DATE CBA
Link to Plans
Attach Amendment
Request Letter to email
PM/DPL Create DATE sub-folder and
place amendment files in new
folder

Grarp  Cenpd

AWARD OF PROJECT

EDM@dot.ga.gov
Subject:
Pl# - Amendment Revisions

Availability of Revisions

PM/DPL (Link to Plans)




	Sheet1

