
[bookmark: _Toc391298915][bookmark: _Toc391305240]Detour Report Template
[bookmark: _Toc391298916][bookmark: _Toc391305241]I.1	Detour Report and Notice of Detour Approval
A Detour Report and a Notice of Detour Approval will be required for all projects that require the temporary detouring of a roadway for construction.
	
The Notice of Detour Approval shall be advertised:
· Within 30 days of detour approval.
· Once a week for four consecutive weeks.
· In each county involved.
· In the newspaper in which the Sheriff’s advertisements are carried.

The Notice of Detour Approval shall state:
· The project number and brief project description of the project.
· Statement that the roadway will be closed for construction and the length of time the roadway is expected to be closed.
· A description of the detour route to be used.
· Statement informing the public that a map is available for review at the appropriate Office of the Department of Transportation (GDOT).
· Statement giving the public a point of contact to discuss the detour.

For Local Let Projects, the local government shall be responsible for advertising the Detour Notice.

[bookmark: _Toc391298917][bookmark: _Toc391305242]I.2	Detour Report/Notice of Detour Approval
The blue italicized guidance is included for your use and information and will either be information to be edited (when edited revise to normal black text) or information only providing ‘subject guidance only’ for the section’s requirements (the blue guidance should be deleted). 
The submittal package will include 2 documents:
1. A complete PDF of the Detour Report with Notice of Detour Approval
2. A Microsoft Word document of the Notice of Detour Approval for use in creating the required advertisement.
3. Report documents should be submitted via email to: ConceptReports@dot.ga.gov
4. Please include any critical information in the body of email submittal.

See following pages.  
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	Detour Report

	Template version: 2024.01.16

	DATE:
	Date
	
	

	

	FILE:
	[bookmark: Text1]P.I.#       
	      Project Number, delete if N/A

	
	[bookmark: County]      County / GDOT District

	
	      Project Description

	
	

	FROM:
	for
	Office Head (Submitting Office)

	

	TO:
	Daniel Pass, P.E., State Design Policy Engineer
     Attn: Dave Peters, P.E., State Conceptual Design Group Manager

	

	SUBJECT:
	Request for Detour Approval



Description and Project Proposal: Provide a brief general description of the project including the approximate length of the project (recommended accuracy to no more than 1 decimal place, i.e. 0.1 miles).  Please include the general location of the project relative to a city or intersection, and if located within the city limits, etc. 

Describe the proposed typical section and other major improvements to be constructed. Avoid using subjective text (i.e. deficient, insufficient, will improve safety, etc.). Please do not use symbols (‘ for feet or “ for inches) within the report or notice.   

Concept Approval Date:  For this date, refer to project files or the Project Management System. Include date of approval of original concept report (Chief Engineer’s signature date) and any concept revision dates.  If no Concept Report is required, list the name of program and No Concept (e.g. LIBP – No Concept).

Is the project located on an Oversize-Overweight (OSOW) Network?   ☐  No  ☐  Yes  

Proposed Detour: Please include the detour information noting any special requirements (e.g. OSOW, school summer break construction, etc.  List the roadways to be utilized, total detour route length and the net detour route length.

Reason a Detour is required:  Provide a brief description of why the roadway is proposed to be closed. 

Estimated Detour Duration:  List the approximate timeframe in months that the proposed detour will be in place.

Existing Traffic:  Provide general information for existing roadway traffic including % Trucks. This is intended to be general information and should not require additional traffic studies to be performed.

Environmental Assessment of the Proposed Detour Route: Statement from the Office of Environmental Services verifying that the proposed detour route has been evaluated and cleared and/or appropriate approvals have been obtained.



Public Detour Meeting Results:  For every Detour Meeting held for the project, provide a synopsis of the results of those meetings.
· Report the date and location of the Detour Meeting 
· Report the total number of comments received along with the number of comments supporting, opposing and neutral. 
· The total number of attendees including any public officials in attendance
· Briefly describe any significant project changes made as a result of the comments received at the Detour Meeting(s).
· Please note the Detour Impact Response Form coordination with local agencies and summarize results etc. 


	Recommendations:  Recommend that the detour route for the project be approved and that the attached Notice be approved for advertising.



	[bookmark: _Hlk22547539]Concur:
	
	
	

	
	GDOT Director of Engineering
	
	Date

	
	
	
	

	Approve:
	
	
	

	
	GDOT Chief Engineer
	
	Date

	
	
	
	




Attachments:
· Detour Map (include the total length of detour and net detour length, identifying roadway segments along with a legend. Please do not use aerial images.)
· Detour Public Information Summary of Comments 
· District Concurrence (for projects located on state routes)
· Detour impact Response Forms (e.g. Emergency Services, School and Public Officials)
· [bookmark: _Hlk22547708]Notice of Detour Approval (Verify contact information for District Area Manager/ Engineer by calling area office.  Include the Microsoft Word document with submittal)
· Other attachments as needed

Detour Report – Page x		P.I. Number: #######
County: xxxxx




NOTICE OF DETOUR APPROVAL
P. I. #######
PROJECT NUMBER (delete if NA)
XXXXX COUNTY (or counties)


Notice is hereby given that the Georgia Department of Transportation has approved the use of and the routing of a detour for this project.

The date of detour approval is:  _____________________ (Date to be inserted by the State Design Policy Engineer or his designee after approval by the Chief Engineer.)

Use this paragraph to give a basic overall description of the project and the county or counties where it is located. Avoid subjective wording and give approximate length of project and project location relative to known elements (i.e. distance from city, intersecting side roads, etc.). Include sentence regarding approximate timeframe in months for construction that the proposed detour will be in place. This project would include an off-site detour.

Use this paragraph to describe the proposed detour; be brief but be specific and include the net detour length. Please remember this ad is to inform the general public about an upcoming project, therefore overly technical language and lengthy descriptions should be avoided.  

Drawings or maps or plats of the proposed project, as approved, are on file and are available for public inspection at the Georgia Department of Transportation: For information or questions regarding the Detour Route, please contact:


Contact name
Title (GDOT Project Manager, Area Manager, or other contact)
District,  Area Office
E-mail Address
Street Address
Telephone number
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