
Appendix E 
 

RESPONSIBILITY CHART 
 
 

Phase I - Concept Development (Page 1 of 2) 
 

Task/Item Description    Responsibility       
 
     Consultant   GDOT      Other N/A    Comments    
 
Prepare N&P          [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Design Field Insp.                      [    ]                   [    ]             [    ]            [    ]           ___________________________ 
(w/Area Engineer)  
 
Hold Initial Concept                  [    ]                   [    ]             [    ]            [    ]           ___________________________ 
Team Meeting   
 
Take minutes from                    [    ]                   [    ]             [    ]            [    ]           ___________________________ 
Initial CTM   
 
IJR or IMR preparation            [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Obtain existing plans                [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Concept photography               [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Property research                     [    ]                   [    ]             [    ]            [    ]           ___________________________ 
(incl. exist R/W) 
 
Ecological survey                    [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Cultural survey                        [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Noise and air survey                [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Develop design traffic             [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Develop accident analysis       [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Perform capacity analysis        [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Determine typical sections      [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Determine structural                [    ]                   [    ]             [    ]            [    ]           ___________________________ 
requirements and info. 
 
 
 
 
 
 
 
 



 
RESPONSIBILITY CHART 

 
 

Phase I - Concept Development (Page 2 of 2) 
 

Task/Item Description    Responsibility       
 
     Consultant   GDOT      Other N/A    Comments    
 
Determine potential design         [    ]                   [    ]             [    ]            [    ]           ___________________________ 
exceptions or variances 
 
Develop concept layout               [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Determine constructability, 
staging requirements, detours      [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Utility cost estimate                     [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Right of way cost est.                  [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Construction cost est.                  [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
PAR preparation                          [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Determine permits                       [    ]                   [    ]             [    ]            [    ]           ___________________________ 
required 
 
Attend PAR meeting                   [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Adjust concept as req'd               [    ]                   [    ]             [    ]            [    ]           ___________________________ 
from PAR process 
 
Prepare Location and Design     [    ]                   [    ]             [    ]            [    ]           ___________________________ 
Notice (for minor projects) 
 
Prepare draft concept report       [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Hold concept team meeting        [    ]                   [    ]             [    ]            [    ]           ___________________________ 
Take meeting minutes 
 
Make changes to layout and       [    ]                   [    ]             [    ]            [    ]           ___________________________ 
report as req'd from CTM 
 
Submit concept report for           [    ]                   [    ]             [    ]            [    ]           ___________________________ 
approval (include letter 
of submission) 
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RESPONSIBILITY CHART 

 
 

Phase II - Database 
 

Task/Item Description    Responsibility       
 
     Consultant   GDOT      Other N/A    Comments    
 
Obtain aerial photography          [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Process film (make contact         [    ]                   [    ]             [    ]            [    ]           ___________________________ 
prints and diapositives) 
 
Select photo control points         [    ]                   [    ]             [    ]            [    ]           ___________________________  
 
Perform ground control              [    ]                   [    ]             [    ]            [    ]           ___________________________ 
surveys 
 
Calculate coordinates for            [    ]                   [    ]             [    ]            [    ]           ___________________________ 
control points 
 
Perform aerotriangulation           [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Mapping                                      [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
QA/QC, edit mapping                 [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Pre-survey field meeting             [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
S.U.E. designating services         [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Field surveys                               [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
CADD for field surveys              [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
SDE process work                       [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Review local/consultant              [    ]                   [    ]             [    ]            [    ]           ___________________________  
field surveys 
 
Database complete                     [    ]                   [    ]             [    ]            [    ]           ___________________________ 
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RESPONSIBILITY CHART 

 
 

Phase III - Environmental Documentation (Page 1 of 2) 
 

Task/Item Description    Responsibility       
 
     Consultant   GDOT      Other N/A    Comments    
 
Determine wetland/                    [    ]                   [    ]             [    ]            [    ]           ___________________________   
stream Impacts 
 
Prepare topo map                       [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Prepare delineation                    [    ]                   [    ]             [    ]            [    ]           ___________________________ 
report 
 
Perform cultural                        [    ]                   [    ]             [    ]            [    ]           ___________________________ 
resources study 
 
Prepare assessment                   [    ]                   [    ]             [    ]            [    ]           ___________________________ 
of cultural effects 
 
Develop Section 106                 [    ]                   [    ]             [    ]            [    ]           ___________________________ 
documentation 
 
Noise impacts study                   [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Noise modeling                          [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Noise impacts report                  [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Air impacts modeling                [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Air impacts report                     [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Draft 4(f) evaluation                 [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
CE development                       [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Draft EA development             [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Draft EIS development             [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Property research for                [    ]                   [    ]             [    ]            [    ]           ___________________________ 
PIOH 
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RESPONSIBILITY CHART 

 
 

Phase III - Environmental Documentation (Page 2 of 2) 
 

Task/Item Description    Responsibility       
 
     Consultant   GDOT      Other N/A    Comments    
 
Place public hearing ad              [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Hold public hearing                   [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Respond to comments                [    ]                   [    ]             [    ]            [    ]           ___________________________ 
from public hearing 
 
Final 4(f) evaluation                  [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Final EA development               [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
FONSI development                  [    ]                   [    ]             [    ]            [    ]           ___________________________ 
and approval 
 
Final EIS development              [    ]                   [    ]             [    ]            [    ]           ___________________________   
and approval 
 
GEPA development                   [    ]                   [    ]             [    ]            [    ]           ___________________________ 
and approval 
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RESPONSIBILITY CHART 

 
 

Phase IV - Preliminary Plans (Page 1 of 4) 
 

Task/Item Description    Responsibility       
 
     Consultant   GDOT      Other N/A    Comments    
 
Preliminary plan sheet           [    ]                   [    ]             [    ]            [    ]           ___________________________ 
documentation 
 
Typical section                           [    ]                   [    ]             [    ]            [    ]           ___________________________ 
development 
 
Develop preliminary                  [    ]                   [    ]             [    ]            [    ]           ___________________________  
utility sheets 
 
Traffic signal studies                 [    ]                   [    ]             [    ]            [    ]           ___________________________  
 
Public involvement                    [    ]                   [    ]             [    ]            [    ]           ___________________________ 
process 
 
Preliminary horizontal               [    ]                   [    ]             [    ]            [    ]           ___________________________ 
alignment 
 
Preliminary vertical                   [    ]                   [    ]             [    ]            [    ]           ___________________________ 
alignment 
 
Preliminary cross                       [    ]                   [    ]             [    ]            [    ]           ___________________________ 
sections 
 
Preliminary bridge                     [    ]                   [    ]             [    ]            [    ]           ___________________________ 
layouts 
 
Submit preliminary                    [    ]                   [    ]             [    ]            [    ]           ___________________________ 
plans to railroad 
 
Roadway drainage                     [    ]                   [    ]             [    ]            [    ]           ___________________________ 
design 
 
Preliminary retaining                 [    ]                   [    ]             [    ]            [    ]           ___________________________ 
wall envelopes 
  
Preliminary  noise                     [    ]                   [    ]             [    ]            [    ]           ___________________________ 
wall design 
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RESPONSIBILITY CHART 

 
 

Phase IV - Preliminary Plans (Page 2 of 4) 
 

Task/Item Description    Responsibility       
 
     Consultant   GDOT      Other N/A    Comments    
 
R/W and easements                    [    ]                   [    ]             [    ]            [    ]           ___________________________ 
layouts 
 
Preliminary staging                    [    ]                   [    ]             [    ]            [    ]           ___________________________ 
plans 
 
Erosion control plans              [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Bridge hydraulic studies            [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Preliminary BFI                         [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Soil survey request                    [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Receive existing                        [    ]                   [    ]             [    ]            [    ]           ___________________________ 
utility locations 
 
Existing utility plotting             [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Well and stream locations         [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Preliminary wetland                  [    ]                   [    ]             [    ]            [    ]           ___________________________ 
stream mitigation 
 
Cultural resources                     [    ]                   [    ]             [    ]            [    ]           ___________________________ 
mitigation 
 
Review local/consultant            [    ]                   [    ]             [    ]            [    ]           ___________________________ 
preliminary plans 
 
Preliminary plans complete      [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
District UST field                     [    ]                   [    ]             [    ]            [    ]           ___________________________ 
investigation 
 
Environmental drilling             [    ]                   [    ]             [    ]            [    ]           ___________________________ 
for USTs 
 
Lab UST review and                [    ]                   [    ]             [    ]            [    ]           ___________________________ 
report 
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RESPONSIBILITY CHART 

 
 

Phase IV - Preliminary Plans (Page 3 of 4) 
 

Task/Item Description    Responsibility       
 
     Consultant   GDOT      Other N/A    Comments    
 
Design UST report                     [    ]                   [    ]             [    ]            [    ]           ___________________________ 
review 
 
UST evaluation                          [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Hazardous waste                        [    ]                   [    ]             [    ]            [    ]           ___________________________ 
investigation 
 
District HW field                       [    ]                   [    ]             [    ]            [    ]           ___________________________ 
investigation 
 
Environmental Drilling              [    ]                   [    ]             [    ]            [    ]           ___________________________  
For Hazardous Waste 
 
Design HW Report                     [    ]                   [    ]             [    ]            [    ]           ___________________________ 
Review 
 
HW evaluation complete            [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
404 Permit attainments               [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
404 Permit data collection          [    ]                   [    ]             [    ]            [    ]           ___________________________   
 
404 Permit applications              [    ]                   [    ]             [    ]            [    ]           ___________________________ 
preparations and submittal 
 
404 Permit review by                 [    ]                   [    ]             [    ]            [    ]           ___________________________  
resource agencies 
 
Response to 404 Permit             [    ]                   [    ]             [    ]            [    ]           ___________________________ 
comments 
 
Review local/consultant             [    ]                   [    ]             [    ]            [    ]           ___________________________ 
404 Permit 
 
404 Permit approvals                 [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Preliminary plan review            [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
PFPR request and meeting        [    ]                   [    ]             [    ]            [    ]           ___________________________  
preparation 
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RESPONSIBILITY CHART 

 
 

Phase IV - Preliminary Plans (Page 4 of 4) 
Task/Item Description    Responsibility       
 
     Consultant   GDOT      Other N/A    Comments    
 
PFPR inspection                        [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
PFPR report preparation            [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
PFPR report approval                [    ]                   [    ]             [    ]            [    ]           ___________________________ 
and distribution 
 
PFPR report response                [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
PFPR response approved          [    ]                   [    ]             [    ]            [    ]           ___________________________ 
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RESPONSIBILITY CHART 

 
 

Phase V - Right of Way Plans 
 

Task/Item Description    Responsibility       
 
     Consultant   GDOT      Other N/A    Comments    
 
Develop preliminary                  [    ]                   [    ]             [    ]            [    ]           ___________________________ 
R/W plans   
 
Submit R/W plans to                 [    ]                   [    ]             [    ]            [    ]           ___________________________ 
Office of R/W 
 
R/W plan revisions                    [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Develop final                             [    ]                   [    ]             [    ]            [    ]           ___________________________       
R/W Plans 
 
Prepare R/W Est.                       [    ]                   [    ]             [    ]            [    ]           ___________________________ 
for authorization 
of funds 
 
Submit R/W plans for                [    ]                   [    ]             [    ]            [    ]           ___________________________ 
Evaluation (re-eval. 
if required) 
 
Stake R/W                                 [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
R/W field review                      [    ]                   [    ]             [    ]            [    ]           ___________________________       
 
Revise R/W plans                     [    ]                   [    ]             [    ]            [    ]           ___________________________ 
based on field rev. 
 
R/W application                       [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Update R/W plans                    [    ]                   [    ]             [    ]            [    ]           ___________________________ 
as required during 
acquisition process 
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RESPONSIBILITY CHART 

 
 

Phase VI - Final Plans (Page 1 of 2) 
 

Task/Item Description    Responsibility       
 
     Consultant   GDOT      Other N/A    Comments    
 
Construction cost                       [    ]                   [    ]             [    ]            [    ]           ___________________________ 
estimate 
 
Prepare Location &                   [    ]                   [    ]             [    ]            [    ]           ___________________________  
Design (L&D) Report 
 
Process notice of                       [    ]                   [    ]             [    ]            [    ]           ___________________________ 
L&D approval 
 
2nd submission of                      [    ]                   [    ]             [    ]            [    ]           ___________________________ 
utility plans 
 
Utility agreements                    [    ]                   [    ]             [    ]            [    ]           ___________________________  
 
Railroad coordination               [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Utility relocation plans             [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Final R/W plans                       [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Acquire required                      [    ]                   [    ]             [    ]            [    ]           ___________________________ 
R/W and easements 
 
Appraisal contracts                  [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Property owners' meeting        [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Condemnation petitions           [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Final construction plans           [    ]                   [    ]             [    ]            [    ]           ___________________________     
and special provisions 
 
Send preliminary construction [    ]                   [    ]             [    ]            [    ]           ___________________________ 
plans to OEL, Right-of-Way, 
Bridge Design, and OMR 
(see current PDP) 
 
50% plans to Traffic and         [    ]                   [    ]             [    ]            [    ]           ___________________________ 
Safety Design 
 
Final signal, signing, and        [    ]                   [    ]             [    ]            [    ]           ___________________________ 
Marking plans 
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RESPONSIBILITY CHART 

 
 

Phase VI - Final Plans (Page 2 of 2) 
 

Task/Item Description    Responsibility       
 
     Consultant   GDOT      Other N/A    Comments    
 
ITS in-house review pkg.           [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
ITS in-house review mtg.           [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
BFI and soil survey                    [    ]                   [    ]             [    ]            [    ]           ___________________________ 
report 
 
Final bridge design                    [    ]                   [    ]             [    ]            [    ]           ___________________________ 
  
Request for FFPR                      [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Staking for FFPR                       [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Designer's checklist                   [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Designer's cost estimate            [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Bid proposal                              [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
PS&E package                          [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Final plan revisions                  [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
R/W certification                      [    ]                   [    ]             [    ]            [    ]           ___________________________  
 
Utility certification                   [    ]                   [    ]             [    ]            [    ]           ___________________________  
 
Environmental                          [    ]                   [    ]             [    ]            [    ]           ___________________________ 
Certification 
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RESPONSIBILITY CHART 

 
 

Phase VII - Construction Assistance 
 

Task/Item Description    Responsibility       
 
     Consultant   GDOT      Other N/A    Comments    
 
Develop bid                                [    ]                   [    ]             [    ]            [    ]           ___________________________ 
Documents 
 
Address contactors'                    [    ]                   [    ]             [    ]            [    ]           ___________________________ 
questions during  
bid period 
 
Prepare addenda                        [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Evaluate bids                             [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Attend pre-const.                       [    ]                   [    ]             [    ]            [    ]           ___________________________ 
conference 
 
Shop dwg. Review                     [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Address RFTs                            [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Evaluate change orders              [    ]                   [    ]             [    ]            [    ]           ___________________________ 
 
Attend monthly                          [    ]                   [    ]             [    ]            [    ]           ___________________________ 
construction mtgs. 
 
Develop punch list                     [    ]                   [    ]             [    ]            [    ]           ___________________________ 
items 
 
Prepare as-builts                        [    ]                   [    ]             [    ]            [    ]           ___________________________ 
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