1. [image: ]After opening the database select Change User.
2. If you’ve already created a username select it from the combo box. If you haven’t created a username all you need to do is create one and fill out the remainder of the information and select Sign In>>. This will automatically create your username.
3. If you’ve already create a project you’ll see it listed under My Projects. You can load the project by selecting the button to the left of the PI Number. If a project hasn’t yet been created, or you’d like to create another, select Create New Project on the right. You’ll be prompted to give a PI Number. It is possible that the Project Information box will disappear. If this happens simply select the project by clicking on the command button next to the PI Number in the bottom left.
4. Add each outfall by entering all outfall data then selecting Add Outfall. Once you add the outfall you’ll see if added to the Project Outfall box. If you’d like to delete the outfall or edit the outfall you can select the command buttons inside the project outfall box.
5. Receiving water must be defined for each outfall. In order to define receiving water all streams must be added from the commands located on the right side of the database.
6. Once every outfall has been defined the user can select sampling locations by clicking Choose Sampling Locations. The database will organize all outfalls into categories established and approved by EPD. All outfall groupings MUST have at least one outfall selected, unless all outfalls are located within 1000 ft of another outfall already selected.
7. After outfalls have been selected the user can click on Open Sampling Report and the sampling chart will be created. This chart shall be kept in the Project Data Book. This chart also needs to be entered into Microstation in the General Notes.

Note: This database will calculate the allowable NTU values based on the outfall selected, however, it is possible the allowable NTU value for the grouping is lower. The allowable NTU value must be the lowest allowable of the grouping, not just the allowable NTU value of the outfall. 
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