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Air Assessment Checklist
The format of air assessments often varies.  However, each report should contain some standard information.  The items featured in the checklist below were complied because they are often omitted from air reports and revisions are requested in report comments.  This is not an all inclusive check list for report content, but a tool to eliminate frequent minor comments.  
Report Title Block
	 FORMCHECKBOX 

	State Air Assessment or Air Addendum

	 FORMCHECKBOX 

	Project number contains 14 digits

	 FORMCHECKBOX 

	PI Number 

	 FORMCHECKBOX 

	Brief Descriptive Title

	 FORMCHECKBOX 

	Report Date


Header and/or Footer
This information can be distributed as desired between the header and/or footer.
	 FORMCHECKBOX 

	State whether Air Assessment or Addendum

	 FORMCHECKBOX 

	14 digit project number

	 FORMCHECKBOX 

	Date

	 FORMCHECKBOX 

	Page number


Graphics Required
Project Location Map

	 FORMCHECKBOX 

	Page Number

	 FORMCHECKBOX 

	14 digit project number 

	 FORMCHECKBOX 

	County

	 FORMCHECKBOX 

	Begin and End Project featured

	 FORMCHECKBOX 

	North Arrow

	 FORMCHECKBOX 

	Legend, Scale


Receptor Location Map

	 FORMCHECKBOX 

	Receivers labeled

	 FORMCHECKBOX 

	Page Number

	 FORMCHECKBOX 

	14 digit project number 

	 FORMCHECKBOX 

	County

	 FORMCHECKBOX 

	North Arrow

	 FORMCHECKBOX 

	Match lines if necessary

	 FORMCHECKBOX 

	Legend, Scale


Project Description

The project description should provide a comprehensive discussion about the proposed action.  Be sure to include the following:

	 FORMCHECKBOX 

	Total and/or segment length

	 FORMCHECKBOX 

	Right of way requirements


Ozone (if applicable)
	 FORMCHECKBOX 

	Current TIP years

	 FORMCHECKBOX 

	TIP reference id


Carbon Monoxide
No CO Analysis

Specifically state why further analysis was not required.  Don’t just throw all three qualifiers in a sentence as a catch all. Be specific!  Make sure the discussion states which of the following did not meet the threshold for analysis:
	 FORMCHECKBOX 

	Traffic volume

	 FORMCHECKBOX 

	LOS

	 FORMCHECKBOX 

	Project type


CO Analysis
	 FORMCHECKBOX 

	Summarize results in table format (Existing, Open and Design Year)

	 FORMCHECKBOX 

	Highlight highest emissions


Mobile Source Air Toxics (MSATs)
	 FORMCHECKBOX 

	In the first paragraph of the introduction, state either “low potential MSATS effects” or “no potential MSATS effects.”



Use “no potential” if the project is exempt (Appendix A language)

Use “low potential” if not exempt (Appendix B language)
	 FORMCHECKBOX 

	VMT table required in qualitative section

	 FORMCHECKBOX 

	Customize qualitative section discussion.  (For example, do not state VMT varies by less than 5% for each alternative if not true.)


PM2.5
	 FORMCHECKBOX 

	Concurrence date included in discussion

	 FORMCHECKBOX 

	Current TIP information included

	 FORMCHECKBOX 

	Email concurrence included in attachment
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