

[image: ]					Interoffice Memo


DATE:	 	    XXXXXXXXXXXX

FROM: 	  Name, Fleet Manager	

TO: 		  Name,  Intermodal Division Director	

[bookmark: _GoBack]SUBJECT: 	   Vehicles Retained by Subrecipients   – Lien Release



Listed below are retired vehicles recently purchased by 5311 subrecipients.  I have confirmed the receipt of funds from each subrecipient with GDOT Accounting.   As you now, these vehicles were  purchased under FTA’s Section 5311 program and used by subrecipients for the delivery of public transportation.  All of the vehicles have met the required useful life in years or miles as required by our TAM Plan.  

Please sign in the designated area on the back of each title to release the lien. The titles will be sent to each subrecipient and removed from GDOT’s inventory. 

Please let me know if you have any questions.  


 (add or remove lines as necessary)

	Subrecipient Name
	Vehicle #
	Vehicle Description
	VIN #
	GDOT District

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




Attachments:  Titles 
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