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****Sent VIA Email****
Date

Name, Title of Authorized Representative
Subrecipient 
Address
City, State, Zip Code

Dear

The Georgia Department of Transportation would like to thank you for your support and participation in the FTA Section 5311 Rural Transit Program. The following vehicle(s) has reached the end of its useful life: 	     
 	GDOT Vehicle ID No. XXXX   VIN# XXXXXXXXXXXXXXXXXXX – Year Make and Model  
 
The Department plans to relinquish the lien on the vehicle listed above for the federal and state cost share of the surplus value.  This offer is not transferable and must be exercised in writing within forty-five (45) days of the above date.   Please submit a letter on official letterhead indicating if you would like for the Department to relinquish the lien on the vehicle for the surplus value listed. We have attached a sample letter for your convenience

Please have the letter signed and notarized by an authorized representative. Should you wish to exercise your option to retain ownership of this vehicle, please submit a check payable to Georgia Department of Transportation in the total amount based on pricing indicated for vehicle you wish to retain. Please forward your check to Georgia Department of Transportation and mail to:

				Georgia Department of Transportation
				P.O. Box 117137
				Atlanta, GA 30368-7137 

If you do not wish to have the lien relinquished, please submit a letter on official letterhead. We have attached a sample letter for your convenience. Please send your letter to:

Georgia Department of Transportation
600 W. Peachtree Street, N.W. 6th Floor
Atlanta, GA 30308
Attn: Tucker Stubbs, GDOT Fleet Manager

Failure to respond within the forty-five (45) day period, will result in the vehicle being surplused through the Department of Administrative Services (DOAS).   

If you have any questions or concerns, please contact XXXXXX, Fleet Manager at XXXXXXX. 

Sincerely,
 
[bookmark: _GoBack]Transit Program Manager
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