Russell R. McMurry, P.E., Commissioner
[image: ]One Georgia Center 
600 West Peachtree NW 
Atlanta, GA 30308
	(404) 631-1990 Main Office
<DATE>

Subrecipient Name
Address
City, State, Zip
 
In Re:	 Project Number – T00XXXX
 	 Contract transferring vehicle 

Dear  

Enclosed for execution by <SUBRECIPIENT> is an electronic contract transferring GDOT vehicle #, further described by the following:

	VIN			Make, Model, Year				Mileage 


We are in receipt of an executed resolution adopted by your board indicating acceptance of the above referenced vehicle to assist in the delivery of public transportation.   We are also in receipt of an executed resolution from __________indicating the vehicle is no longer needed for the delivery of public transit. Therefore, following execution of the contract document, GDOT will issue a “Notice to Proceed” and provide assistance in scheduling pick up of the vehicle.  
  
All pages needing signatures have been flagged with the individual’s name to sign. However, instructions on how to complete the electronic contract have been attached for your convenience. Please refer to these instructions as needed to complete the electronic process.  Please do not hesitate to contact any member of the contracts staff listed below if you have any questions.

After the contract has been fully executed, the Department will issue an electronic notification indicating the execution process has been completed along with a copy of the executed contract   Please note, the contract is not valid until your agency receives a written “Notice to Proceed” from GDOT’s Intermodal office.  <SUBRECIPIENT> must comply with all applicable FTA regulations, policies, procedures and directives, specifically CFR 4220.1F as it relates to third-party contracting and procurement. 

If you have further questions, please do not hesitate to contact your TPM, at (XXX) XXX-XXXX.

Sincerely,

 
Transit Program Manager 
[bookmark: _GoBack]XXX:xxx
Enclosures
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