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Date

Subrecipient Name 
Accountable Executive Name
Title
Address
City, State and Zip

Re: Compliant Procurement Plan

Dear 					:
[bookmark: _GoBack]
Recipients of financial assistance from the Federal Transit Administration (FTA) are required to comply with all applicable FTA laws and regulations. Following a review of your organizations current procurement policy on file, GDOT has determined your procurement procedures are not compliant with FTA requirements.

The review, conducted by GDOT, in accordance with chapter III of the Federal Transit Administration’s Circular 4220.F, was to determine  if  your contracting capability is adequate to undertake procurements effectively and efficiently in compliance with Federal, State, and local requirements.

Please submit a compliant procurement plan or a timeline for submission to the Department within thirty (30) days, or no later than _____________for review and approval.   

Sincerely,



Sender’s Name
Sender’s Title

Enclosure:
cc: First Name
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