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Date


Subrecipient 
Name and Title of Authorizing official
Address
City, State, Zip

RE:	Outstanding Invoices for __________Months 


Sent Via EMAIL:	_____________________________________________

 
Dear _______________

The Georgia Department of Transportation requests submittal of the above referenced outstanding reimbursement requests.  Please submit your outstanding reimbursements at your earliest convenience.  

FTA requires that we close-out fiscal year projects within 90 days of the end of the fiscal year, or September 30th each year.  

Please contact me immediately if I may assist you in submitting the outstanding reimbursements in question.    

Thank you for your ongoing support of public transit in Georgia.  


Yours truly,

__________________, 
Public Transportation Specialist
District __, City, GA
Phone number 

Copy to:	Assistant Program Delivery Manager 
