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Date

Subrecipient Name
Address
City, State, Zip Code

RE:		Drug & Alcohol Site Visit - Noncompliance 

Dear 


GDOT recently conducted an on-site monitoring visit to evaluate compliance of Drug and Alcohol policies, procedures and records management.   Our review of the final submitted site visit report has confirmed the following deficiencies require corrective action.  

1. list all deficiencies 


Please submit a corrective action plan (CAP) outlining how these deficiencies will be addressed and corrected.no later than 30 days from the date of this letter

You are encouraged to contact your assigned Transit Project Manager, XXXXXX, should you have any questions or need technical assistance. 

Sincerely,


[bookmark: _GoBack] Name,
Transit Asset & Compliance Manager
 
Enclosure:

cc:	  Program Delivery Manager
	  Assistant Program Delivery Manager
	  Transit Project Manager
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